MATTING and LABELING Your QUALITY SECTION

1) Choose your best 5 artworks for the Quality section of your portfolio. Bring these 5 artworks to class on May 2. If you are a digital artist or photographer, print out your best 5 works at high quality (recommended 300 ppi).

2)  Maximum size for Quality work is 18X24” including the matting.

3) Mount each work on railroad board or foam core. Use mounting spray or rubber cement. Clean up any edges where glue becomes visible. 

4) Spray a fixative on any artwork with charcoal, pastel, or graphite before mounting.

5) ON THE BACK of your mounted artwork: 

· Attach one of your AP labels to the LOWER RIGHT HAND CORNER

· You may write the word “TOP” on the back to make sure the artwork is viewed correctly

· DO NOT write your name anywhere on the artwork

6) Portfolio Label: 

· Use blue or black pen

· PRINT your information on the front of the portfolio

· Place one AP label in the box for your specific portfolio: Drawing or 2D Design

· Place one AP label on the separate grading sheet for Quality. If you are in Drawing Portfolio use the lavender sheet. If you are 2D Design, use the pink sheet.

· Label only one sheet and throw away the other.

· Fill in the “Student Check” column on the large red portfolio label.

· Place your works into the portfolio in this order:

1. Original works facing the back of the portfolio (the side without the label)

2. Pink or lavender grading sheet

7) Close the portfolio and hand in to your teacher.

8) Your portfolio will be returned in the mail (UPS) late June or early July.

9) You should receive your score report in the mail about the third week of July.

